
How to delete a Voucher 

 
Step 1: Login to People soft through http://uonline.uhd.edu/?q=1u  

  

Once logged in enter into PeopleSoft Finance Module 

 

Step 2: On the main menu, bring the cursor to Accounts Payable, Vouchers, Add/Update, 
and then click on Delete Voucher. 

http://uonline.uhd.edu/?q=1u


 
 

Step 3: Enter the voucher number and click on  
 
 

 

Step 4: The system displays the following screen.  Click on . 



 

Step 5: The system displays the following message.  Click on . 

 

 

Step 6: The system displays the following message.  Click on . 

 

 

Voucher is now deleted.  The system automatically re-budget check after a voucher is 
deleted.   

 


